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Briefings

Dashboard

From the dashboard click 
on All tools then click on 
Training



Briefings

Training Dashboard

Click on Briefings
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Adding a Briefing

Click on Add briefing
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Selecting Training

Select the courses to be 
included on the briefing 
and click Next
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Select criteria

Click Add Operatives 
with a smart field



Briefings

Select criteria

Once the Smart field 
dropdown displays select 
the field you would like to 
use. This will allow you to 
select a specific group of 
users to be invited to do 
the briefing

Click done once selected
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Adding more criteria

If you would like to add 
more smart fields to the 
criteria click on Add 
operatives with a smart 
field and repeat the 
adding process.

Click Next once done
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Adding more criteria

Give the briefing a name
and a due date

Then click Save
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Briefings 

Once saved, you can see 
the briefing you just 
created and how many 
attendees have been 
included in the briefing.

Each attendee with an email address on their 

account will receive an email with the briefing 

information.
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Briefings 

Each attendee with an 
email address on their 
account will receive an 
email with the briefing 
information.

The briefing will also
appear in the Training 
Hub



Support

Biosite provide user support 
from 7.00am – 6.00pm Monday 
to Friday (exc. Public holidays)

Should you need help please 
contact our support team

0121 374 2939 (Option 1) 
support@biositesystems.com


