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Create a training course (Site)

In the Local system on

- the Main menu, _ :.‘ }(3
DIOSITE CIICk Manage Slte Site Manage Add/Ve rify
ASSA ABLOY Monitor Users

B o

Manage Reports Configure
Site




Create a training course (Site)

Click Training records
?
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ASSA ABLOY




Create a training course (Site)

BioSite Desktop Application 8.122.0

. . « . . B IOSITE ) :II::I::nDAe::l“aor't‘:;::lzr;mplex
You will see previous training sessions SIOSITES on it

. 1 January 2040

Show all Filter by date

: : Training Record
SIOSITE Click on the settings button o

ASSA ABLOY Date - organiser Summary

2 Aug 2021 15:54:04 Nash Mav Fire Protocol

3 Aug 2021 12:00:04 Dale Henson Testing Course
3 Aug 2021 14:00:03 Dale Henson Diversity

4 Aug 2021 12:00:03 Dale Henson Testing Course
4 Aug 2021 14:00:04 Dale Henson Site Communication v1
5 Aug 2021 12:00: Tyrell Gardener Testing Course
S Aug 2021 14:00:05 Tyrell Gardener Heavy lifting

6 Aug 2021 14:00:07 Dale Henson Testing Course
9 Aug 2021 12:00:03 Zoé Sidney Diversity

10 Aug 2021 12:00:04 Tyrell Gardener Fire Protocol
10 Aug 2021 12:38:39 Nash Mav Diversity

12 Aug 2021 14:00:03 Tyrell Gardener Site Communication v1

13 Acm AA91 19.AA.AD Anla Uancan Uimmins lifrine

Monitor

Number of Attendees



Create a training course (Site)

You will see the currently list of Courses

COUI’SGS = The current list of all site and global courses.

BlOSITE Name - Expiry

ASSAABLOY i Biosite Training
Cl ICk + NeW CO u rS e Biosite Training (Refresher) 5 weeks

+ New Course

Biosite Training v2 10 months
Diversity 12 months
Diversity

Example Course

Fire Protocol

Heavy lifting

11100 T i i

Heavy Lifting 2.0 12 months




BlOSITE

ASSA ABLOY

Create a training course (Site)

Configuring course

Type in the Summary and details ... cooneer

Organisation Member required- Summary
restrict the course to one
organisation

Expiry- set the course expiry (if orsanisation tember
applicable)

Expiry

Mandatory

Tool Box talk v4

Tool Box talk v4 (updated version

Yes

Whether attendees of a training class are required to be members of the recorder's
organisation.

Yes

Training records can be configured to expire after a time period.

Save Cancel



Create a training course (Site)

Click Organiser Configuring course
BIOSITE Su perVISor req u I red - SeIeCt Training Organiser Mandatory
e whether the course can only coparsor et [
be awarded by supervisors | |
Whether this course can only be awarded by supervisors.
Organiser receives training- Organiser Receives  No [
. Trainin
Select Wh ether the Org aniser 9 :Zr(;?:ir:;v:::;haer;t;;izr;aniser of a training session is recorded as having received the
of the training session is also
recorded ad having recievind Cancel

the training they are giving.




Create a training course (Site)

Click the Mandatory tab Configuring course

BIOSITE Select if you would like to set it to be Taining  Organiser |~ Mandatory

ASSA ABLOY mandatory Mandatory Training | No
If you select yes select which user type Bl crooce user Typec..
it's mandatory for and set a grace period sy 2 oo

Grace Period

Once done click Save
Cancel




Create a training course (Site)

The course will now Courses
display in the list
BIOSITE « The current list of all site and global courses.
ASSAABLOY Name ~ Expiry
Tool Box talk 12 months
Tool Box Talk 3 1 month

Tool Box talk v4

4+ New Course

‘ tool

T

Close



Support

CALL TICKET RAISED
0121 374 2939 il e 1 Eataamber;
[Dption 1)

SUPPORT
INVESTIGATE

BlOSITE

0121 374 2939 (Option 1)

ASSA ABLOY support@biositesystems.com RESOLVED A PASSED TO 2ND
REMOTELY SERVICE TEAM LINE SUPPORT

You will recieve an email or 5 Where required

ENGINEER ATTENDS RESOLVED
SITE TO FIX ISSUE You will recieve an email or

call to confirm




