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Generating the Automatic Clockout report

Dashboard

In the portal click on 
Reports then click Site 
Reports
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Site Reports

Select your region, then 
click on your Site
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Automatic Clockout report

Select the Time and 
Attendance section and 
then click Automatic 
Clockout
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Filters

Select a From and a To
date
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Filters

Click on the Organisations tab

Select which organisations you 
would like included in the report
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Filters

Click on the User Field tab

Select which information you 
would like included in the report 
e.g Trade
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Filters

Click on the Formatting tab

Select the format for your report 
and specify how you would like 
the time displayed

Click Generate
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Generate

The report can 
be printed, downloaded as PDF & 
CSV



Support

Biosite provide user support 
from 7.00am – 6.00pm Monday 
to Friday (exc. Public holidays)

Should you need help please 
contact our support team

0121 374 2939 (Option 1) 
support@biositesystems.com


