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Once you have set
the filters you need
for a report (See
Generating Biosite
Reports)

Click Save New and
name your report.
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Scheduling Reports

Click Schedule

BlOSITE

ASSA ABLOY Automatic clockout report Biosite Systems - Meridan Apartment Complex £ Schedule [l JHEEES

Report on users who were automatically clocked out during the date range selected
Auto-Clock Ol MAC | Save Changes Load v
Dates Organisations User Fields Formatting

Date Range Select a range of dates on which to report
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Scheduling Automatic clockout report

Choose the report you just saved

in the Options field. Options | Auto-Clock Out -MAC -
Select the frequency you want Frequency \ — choose — -
(Weekly or Monthly) -
’ Schedule
Options Day Frequency Q

No schedules are configured for this report

If weekly, pick the day you would
like to receive the report

Close
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The details on when the
report will run and what

data it will contain will

appear for you to confirm.

Click Schedule

Scheduling Automatic clockout report

Options | Auto-Clock Out -MAC

Frequency | Monthly

Scheduling this will report monthly:
Every 18t around 6.a.m.

Next report via email on Wed 01/09/2021.
For Sun 01/08/2021 to Tue 31/08/2021.

Options Day Frequency

Auto-Clock Out -MAC 1st monthly

Close
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Any other schedules for the
same report will be shown at the
bottom of the window.

Click on the red bin to delete the
scheduled report and stop
receiving emails.

Scheduling Automatic clockout report

Options | Auto-Clock Out -MAC

Frequency | Monthly

Scheduling this will report monthly:
Every 18t around 6.a.m.

Next report via email on Wed 01/09/2021.
For Sun 01/08/2021 to Tue 31/08/2021.

Options Day Frequency

Auto-Clock Out -MAC 1st monthly

Close
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0121 374 2939 (Option 1)
support@biositesystems.com

CALL

0121 374 2939
(Option1)

TICKET RAISED

Please note the reference number,
as you will need it later.

SUPPORT
INVESTIGATE

RESOLVED
REMOTELY

You will recieve an email or
call to confirm

PASS TO PASSED TO 2ND
SERVICE TEAM LINE SUPPORT

Service will raise an order and Where required
advise when an engineer will be
on site in line with SLA's

ENGINEER ATTENDS RESOLVED
SITE TO FIX ISSUE You will recieve an email or

call to confirm



