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Scheduling Reports

Scheduling reports

Once you have set 
the filters you need 
for a report (See 
Generating Biosite 
Reports)

Click Save New and 
name your report.
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Scheduling reports

Click Schedule



Scheduling Reports

Scheduling reports

Choose the report you just saved 
in the Options field.
Select the frequency you want
(Weekly or Monthly).

If weekly, pick the day you would 
like to receive the report
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Scheduling reports

The details on when the
report will run and what
data it will contain will
appear for you to confirm.

Click Schedule



Scheduling Reports

Managing scheduled reports

Any other schedules for the 
same report will be shown at the 
bottom of the window.

Click on the red bin to delete the 
scheduled report and stop 
receiving emails.



Support

Biosite provide user support 
from 7.00am – 6.00pm Monday 
to Friday (exc. Public holidays)

Should you need help please 
contact our support team

0121 374 2939 (Option 1) 
support@biositesystems.com


