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Portal Dashboard

In the portal go to Reports and 
select Site Reports
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Training Reports

Select Basic  then Training 
summary
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Training Reports filtering

Select the courses you are 
running the report for
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Training Reports filtering

Click Training 
Summary Option

Select the required 
group

Click Generate report
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Exporting

To export the report (top right):

• Print

• PDF

• CSV



Support

Biosite provide user support 
from 7.00am – 6.00pm Monday 
to Friday (exc. Public holidays)

Should you need help please 
contact our support team

0121 374 2939 (Option 1) 
support@biositesystems.com


