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Generating Reports

Reports Menu

From the dashboard select 
Reports from the side 
menu



Generating Reports

Reports Menu

From the dashboard select 
Site reports from the side 
menu



Generating Reports

Reports Menu

Click on the section under 
which your site is located



Generating Reports

Reports Menu

Click on a Reports category 
e.g. Time and Attendance 

Select the Report you would 
like to run from the list e.g.
Daily Access (Summary).

Note - This is merely an example. Other categories 
such as Carbon can run reports such as a Local 
Labour Report



Generating Reports

Reports Menu

You can adjust the filters using the blue 
tabs at the top.

Examples of the most popular filters are:

a. Dates - Filter the date range.
b. Organisations - Filter out to 

certain companies.
c. User Fields - Can add any extra 

fields to the report such as Trade.

Note - Reports are highly customizable and 
these are only examples



Generating Reports

Reports Menu

Click the blue Generate in the top right 
hand corner of the screen to run the 
report



Support

Biosite provide user support from 
7.00am – 6.00pm Monday to Friday (exc. 
Public holidays)

Should you need help please contact our 
support team

0121 374 2939 (Option 1) 
support@biositesystems.com


