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Generating Reports

From the dashboard select
Reports from the side
menu
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Generating Reports

From the dashboard select
Site reports from the side
menu
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Dashboard

Enterprise reports
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BlOSITE

ASSA ABLOY

Generating Reports

Click on the section under
which your site is located
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Select the site you want to work with

Selected site
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BlOSITE

ASSA ABLOY

Generating Reports

Click on a Reports category
e.g. Time and Attendance

Select the Report you would
like to run from the list e.g.
Daily Access (Summary).

Note - This is merely an example. Other categories
such as Carbon can run reports such as a Local
Labour Report

SlOSITE"

Site reports

Drayton Road
Change

Time and attendance
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Generating Reports

You can adjust the filters using the blue
tabs at the top.

-
BlOSITE Examples of the most popular filters are:

ASSA ABLOY

a. Dates - Filter the date range.

b. Organisations - Filter out to
certain companies.

c. User Fields - Can add any extra

Note - Reports are highly customizable and
these are only examples

fields to the report such as Trade.
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Site reports

Drayton Road

Daily access report (summary) sic

A summary of the earfiest time each user signed in and the latest time

specified date range.

Dates  Calculatior

Date Range select a range of da
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ASSA ABLOY

Generating Reports

Click the blue Generate in the top right
hand corner of the screen to run the
report
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Site reports

Drayton Road

8asic
Time and attendance
Carbon

Competency
Advanced

Delivery

Tax
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Daily access report (summary) siosit

A summary of the eariest time each user signed in and the latest time they signed out of the site for each day in a
specified date range.

1s - Drayton Road

Dates  Calculatior ganisat Zones  Access Groups  User Field Formating
Date Range select a range
Start Date Finish Date
< July 2021 > < August 2021
Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri
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Support

CALL TICKET RAISED
0121 374 2939 e mamber,

[Option 1)

SUPPORT
INVESTIGATE

BlOSITE

0121 374 2939 (Option 1)

ASSA ABLOY support@biositesystems.com RESOLVED PASS TO PASSED TO 2ND
REMOTELY SERVICE TEAM LINE SUPPORT

ou will recieve an email ar = C Whe re required
call to confirm

ENGINEER ATTENDS RESOLVED
SITE TO FIX ISSUE You will recieve an email or

call to confirm




